
A&R Members CORE-CT Training Guide 

 

To register for the Core-CT Home training, log on to the Department of Administrative Services 

Learning Center.  You must register through the Department of Administrative Services 

Learning Center to receive credit for taking the training.  The path is http://das.ct.gov/cr1.aspx.  

Click on the Learning Center Courses & Registration link. 

 

 
 

You will be brought to this screen.  Click on the DAS Learning Center link. 

 
 

 

 

 

 

 

http://das.ct.gov/cr1.aspx


 

 

You will be brought to this page. 

 
 

You will be brought to this page.  Navigate to the bottom and look for State Training Options.  

Under State Training Options click on Core-CT Training. 



 

 
 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You will be brought to this page. 

 



 
 

 

 

 

 

 

 

 

 

Log into Core-CT: 

 
 Enter your userid 

 Enter your password 

 Click Sign In 

 

Once you are logged  into Core-CT, select the Core-CT Help tab. 



 
 

 

 

 

 

 

 

 

 

 

Then select HR UPKs, FIN UPKs or EPM UPKs. 

 

Click on a UPK by selecting the  +  button for the UPK you wish to train on.  In this example, 

Financials UPK is selected.  You may choose any of the financials for training, Accounts 

Payable, Accounts Receivable, Asset Management, Billing, EProcurement, General Ledger, 

Inventory…Highlighted are some examples. 

 



 

 

 

 

 



Select the UPK on the left.  In this example Adding an Attachment to a Voucher is the UPK.

 

 

In this example the Try It button is selected.  This screen appears.  Click on Start. 

 

 



Once you complete the UPK, go back this page and click on the Know It button 

 
 

This screen appears.  Click on Start 

 
 

 

 

 

 



Complete the Know It feature and print your results.  Make sure you keep a copy of your printed 

results.  DAS and Core-CT will be unable to provide you another copy.  Enter finish. 

 
 

 

Congratulations !  You have just completed the Core-CT Home Training.. 

 

If you have any questions, please contact the Core-CT Help at: 

 

Help Desk telephone: 860-622-2300. Please direct all Requests for Service or inquiries to 

the FootPrints Help Desk Application for Core-CT using the following link: 

http://footprints.ct.gov/footprints 

 

http://footprints.ct.gov/footprints

